
Incident Report: Violence/Threat to Employee

School Information
S C H O O L  N A M E

A D D R E S S 	 T E L E P H O N E

 

Employee Information
N A M E 	 P O S I T I O N 	 Y E A R S  O F  E X P E R I E N C E

T E L E P H O N E 	 D A T E  O F  I N C I D E N T 	 T I M E  O F  I N C I D E N T 	

 

Type of Incident
N E A R  M I S S 	 P R O P E R T Y  D A M A G E

I N J U R Y  ( F I R S T  A I D ,  M E D I C A L  A I D ,  L O S T  T I M E ) 	 V E R B A L  A G G R E S S I O N 	

P H Y S I C A L  A G G R E S S I O N 	 O T H E R

Witnesses (attach witness statements if needed)
N A M E 	 C O M M E N T S

	

Was there an injury?    Yes    No
D E S C R I B E  T Y P E  A N D  L O C A T I O N  O F  I N J U R Y  A N D  F I R S T  A I D  I N T E R V E N T I O N 

 

 

 

 

 

 

Referral (add check boxes for each but leave space for comments if necessary)
N O N E  R E Q U I R E D 	 T H R E A T  A S S E S S M E N T

A D M I N I S T R A T I O N 	 S C H O O L  C O U N S E L L O R

A M B U L A N C E / H O S P I T A L 	 F I R S T  A I D

D O C T O R  V I S I T 	 P O L I C E

 

society christian schools
british columbia

Complete and submit 
to Principal whenever 
there is a violent or 
threatening incident.  

If the injury required  
a visit to the doctor  
or time off work,  
WorkSafeBC docu-
mentation should  
also be completed.



Incident Investigation Form: Violence/Threat to Employee
continued

Incident Description (include events leading up to incident)
 

 

 

 

 

Actions (immediate action taken)
 

 

 

 

 

Has the student been involved in any previous incident?    Yes    No
Is there a Student Behaviour Plan in place?    Yes    No
Is there a Staff Safety Plan in place?    Yes    No

R E C O M M E N D E D  F O L L O W - U P  M E A S U R E S 	 P E R S O N  R E S P O N S I B L E 	 C O M P L E T I O N  D AT E

	

Investigators
I N V E S T I G A T E D  B Y 	 S I G N A T U R E

C O M M E N T S 	  

R E V I E W E D  B Y 	 S I G N A T U R E

C O M M E N T S 	

Status    Complete    Monitor    Requires further investigation

society christian schools
british columbia
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