


Emergency Drill Checklist 

School Name:  	 
 
Administrator Conducting Drill:  	 
 
Date of Drill: 					Time of Drill:  	 
 
Type of Drill: 

	
	EARTHQUAKE

	
	EVACUATION

	
	HOLD AND SECURE

	
	SHELTER IN PLACE

	
	LOCKDOWN

	
	ROOM CLEAR




 
TIMING OF DRILL:

___ classes in session		___ in between classes		___ lunch/recess	___ before/after school
    

WAS FIRE ALARM USED DURING DRILL?	  ___ ​Yes 	___ ​No 

TIME TO COMPLETE DRILL: __________

	
	YES
	NO

	Police, fire, alarm company notified prior to drill
	
	

	Signs indicating drill placed outside of school
	
	

	Appropriate announcement completed
	
	

	Classrooms with loud or alternate environments notified
	
	

	Hallways checked and people moved into rooms
	
	

	Exterior doors locked (not Lockdown)
	
	

	Classroom doors closed and locked
	
	

	Staff and students out of sight with lights off (Lockdown only)
	
	

	Silence achieved (Lockdown only) 
	
	


     

Comments:


 
 
 



Principal’s Signature: _____________________________	 
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