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Emergency Management Team Contact List
	EMT Role
	Name
	Contact Info (email, cell)

	School Critical Incident Commander: Responsible for managing the school's response and establishing priorities and direction.

	
	

	
Administrative Support Coordinator: Tracks documentation, communication, contact information, records, and administrative needs during the response.

	
	

	
Student Care Coordinator: Coordinates student supervision and supports student needs.

	
	

	
Entry/Access Coordinator: Controls site access and directs parents and visitors during an emergency.

	
	

	Volunteer Coordinator: Coordinates and directs volunteers.

	
	

	
Donations/Resource Coordinator: Coordinates donated supplies/resources.

	
	

	Information Officer: Coordinates and approves emergency communications to parents, staff, the school community, and media, ensuring information is accurate, timely and consistent.

	
	








Alternates for Emergency Management Team Roles
	Role
	Alternate
	Contact Info (email, cell)

	School Critical Incident Commander: Has overall responsibility for managing the school's response and establishing priorities and direction.

	
	

	
Administrative Support Coordinator: Tracks documentation, communication, contact information, records, and administrative needs during the response.


	
	

	
Student Care Coordinator: Coordinates student supervision and supports student needs.

	
	

	
Entry/Access Coordinator: Controls site access and directs parents and visitors during an emergency.

	
	

	Volunteer Coordinator: Coordinates and directs volunteers.

	
	

	
Donations/Resource Coordinator: Coordinates donated supplies/resources.

	
	

	Information Officer: Coordinates and approves emergency communications to parents, staff, the school community, and media, ensuring information is accurate, timely and consistent.
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