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Emergency Response Protocol: Drop, Cover and Hold On
Situation
· Earthquake 
· Explosion
· Tornado 
· Another event causing sudden shaking, falling objects or potential structural instability

An earthquake or explosion causes the building to shake and/or objects to fall. The result is that structures become unstable. Tornado can cause flying objects. 

What happens inside the school?
Students and staff immediately Drop, Cover and Hold On.

Announcement: “Activate Drop, Cover and Hold On – Immediately!”  **Repeat as required**


Procedures
· DROP to your hands and knees.
· COVER under a sturdy desk or table and protect your head and neck. (you can use a book or jacket)
· HOLD ON to the desk or table and remain protected until the shaking stops.
· Face away from windows. Stay away from windows and shelves with heavy objects.
· If using a wheelchair or walker, turn away from windows and other hazards, lock the wheels and protect your head and neck.
· After the shaking stops, be prepared for aftershocks and follow the school's emergency procedures.
· COUNT ALOUD to 60 – earthquakes rarely last longer than 60 seconds and counting is calming.

Staff Role
· Direct students to Drop, Cover and Hold On
· Take immediate protective action with students (Minium of 60 seconds)
· Assist students requiring additional support when it is safe to do so.
· When safe, assess immediate hazards and injuries.
· Follow the school's emergency procedures regarding evacuation or other protective actions.
· If there are no staff members present and able, two students should have designated authority to give instructions.

Special Circumstances
· No sturdy furniture/hallway: Drop near an interior wall, away from windows and other hazards, and protect your head and neck.

Protocol Variations by Classroom Location

If students are not at a standard desk when the protocol is activated, they are trained to adapt based on their environment:

· In the Gymnasium or Assembly Hall: Move away from basketball hoops, light fixtures, and stages. Drop, cover your head with your arms, and curl into a ball.
· In a Science Lab or Industrial Arts Room: Immediately extinguish any bunsen burners or turn off machinery if safe to do so, move away from hazardous chemicals or heavy equipment, and take cover.
· In the Hallway or Library: Move away from large glass windows, heavy bookshelves, and display cases. Drop next to an interior wall, sit with your back to the wall, and protect your head.
· Outdoors on School Grounds: Move into the open, completely away from the school building, power lines, trees, and vehicles. Drop to the ground and cover your head.


Post-Drill or Post-Event Procedures

Once shaking/event stops or the "all clear" is given, schools transition to the next phase of their Emergency 
Response Plan:
· Assess for Injuries: Teachers inspect themselves and their students for injuries.
· Evacuation: If structural damage or a fire risk is suspected, the school will transition into a standard Fire Drill / Evacuation Protocol to exit the building safely.
· Accounting for Students: Teachers bring their class rosters to designated outdoor muster points to account for all children.
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