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Emergency Response Protocol: Evacuation
Internal hazard → leave the building and move to a safe location.
What’s happening?
A hazard inside the school makes it unsafe to remain in the building, such as:
· Fire 
· Hazardous-material spill 
· Explosion or threat of explosion 
· Gas leak 
· Structural damage 
What happens inside the school?
Students, staff and visitors evacuate using designated routes and proceed to the designated assembly area. Everyone is accounted for and no one re-enters until authorized.

In an emergency, make sure that someone calls 911 as the evacuation protocol is initiated.

Procedures
· Follow school evacuation procedures and instructions from school administration/designated staff.
· Assist students in moving calmly, in single file.
· Do not use an elevator.
· Close doors behind you, if safe to do so.
· Proceed to the school's designated assembly area or other safe location, as directed.
· Bring attendance information, if safe and readily accessible.
· Designated personnel bring first aid kits and other portable emergency supplies, if safe and readily accessible.
· Proceed to the designated assembly area and account for all students, staff and visitors. Report anyone missing or unaccounted for immediately.
· Provide care and support to ensure student safety and well-being.
· Do not re-enter the building until authorized by emergency officials or school administration.

Alberta Requirements
Schools are required to conduct six fire evacuation drills each school year:
· 3 in the fall term
· 3 in the winter/spring term.
Records of fire evacuation drills must be maintained.
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