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Emergency Response Protocol: Lockdown
Direct or imminent threat within or related to the school → secure people and spaces.
What’s happening?
A threat of violence exists within or in relation to the school, such as:
· An intruder who may pose a threat 
· A person with a weapon or report of a weapon 
· Another immediate threat of violence affecting the school 
What happens inside the school?
Students and staff secure themselves in the nearest safe location, remain quiet and out of sight, and stay in place until the Lockdown is ended.
Who can initiate a Lockdown?
• Any staff member who becomes aware of an immediate threat
• The principal/designate upon receiving a report of a potential threat
• Police
Announcement: “Activate Lockdown immediately. Activate Lockdown immediately. Activate Lockdown – Now!”   **repeat as required**

Procedures
· Direct anyone in hallways or common areas to the nearest safe, securable location, if it is safe to do so. Do not leave a secure location to search for others.
· Call 911 if not already done (actual emergency only); stay on the phone with the operator if possible.
· Do not leave a secure location to lock or check exterior doors.
· Close and lock the door. Use any additional door-security measures identified in the school's emergency plan, if it is safe to do so.
· Move away from doors and windows and remain out of sight; turn off lights where appropriate.
· Silence electronic devices and avoid unnecessary phone use.
· Remain quiet and calm.
Do not open the door or leave the secure location until the Lockdown is ended:
• by police/emergency responders during an actual emergency; or
• by the principal/designate during a planned drill or when it has been confirmed that no threat exists.

Special Circumstances
· Ensure areas where announcements may be difficult to hear (e.g., gymnasium, shop, music room) can receive the Lockdown notification.
· Occupants in large or open areas should move to the nearest safe, securable location.
· If a fire alarm or other emergency occurs during a Lockdown, remain secured unless there is an immediate danger in your location or you are directed to evacuate by police/emergency responders. Follow the school's emergency procedures based on the safest available course of action.
· If outside when a Lockdown is initiated, do not enter the school. Move away from the building and proceed to the school's predetermined alternate safe location, if safe to do so.


Review your school plan with your local police service or RCMP detachment.








image1.png
AISCA Qp

Association of Independent Schools & Colleges in Albert




