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Emergency Equipment and Supply Guidelines
1. Main Office Emergency Management Kit
Emergency Management Information
· School Emergency Management Plan
· Student data (name, phone number, address, emergency contact person, pertinent medical information)
· Staff data (name, phone number, address, emergency contact person, pertinent medical information)
Schools should ensure personal information is secured and accessible only to authorized personnel.
· Student release forms
· List of staff with:
· Current certified first aid/AED training
· Emergency responsibilities
· School profile and building information
· Map of school area
· Map of alternate location (if not included in the school area map)

Alberta OHS-compliant First Aid Kit.
Alberta schools, as workplaces, are required to provide first-aid supplies, equipment, kits and trained first aiders in accordance with Alberta Occupational Health and Safety requirements. 
The type and size of first-aid kit required depends on the school's workplace circumstances. 
Use Alberta OHS Schedule 2- First Aid Requirements to determine the appropriate first-aid kit and first-aider requirements for your school.
First Aid & Emergency Supplies 
· Traffic safety vests
· Keys
· Charged cell phone
· Megaphone
· Portable radio(s) and batteries
· List of that day’s class trips
· List of that day’s substitute teachers
· Visitor sign‐in sheet
· Student medications (including epi-pens) - in a portable container
· Basic office supply kit (pens, pencils, felt markers, scissors, stapler, paper, clip boards)



2. Classroom Kits  

· Current class/attendance list 
· Emergency procedures/quick-reference cards
· Safety vest
· Flashlight
· Whistle
· Basic writing supplies/clipboard 
· Essential information or supports for students who may require additional assistance during an emergency
· Weather-appropriate emergency supplies based on local conditions 
· Other supplies identified by the school's emergency plan


Additional Classroom Emergency Supplies to Consider
Schools should consider additional supplies based on the emergency procedures in their school plan and the needs of their students. For example:
· Hold and Secure / Shelter in Place / Lockdown: bottled water, allergy-aware non-perishable snacks, basic sanitation supplies (toilet paper/tissues, wipes, garbage bags), emergency blankets and essential student-specific supplies.
· Emergency Evacuation: weather-appropriate supplies such as emergency blankets, extra mittens/socks, and other supplies appropriate to the school's location and climate.
3. Maintaining Emergency Supplies

Emergency kits and supplies should be inspected at least annually and after use. Schools should replace expired food, first-aid supplies and batteries; update student/class information; consider changing student and staff needs; and adjust supplies based on the school's hazards, location, size and emergency response plan.
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